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               Sally Rose         901.748.1897         kdcdcsally@kappadelta.org
Hello Delta Chapter! My name is Sally Rose and I am a Chapter Development Consultant. I am an initiate of the Beta Chapter at State University. I served as President and Academic Affairs Director of Panhellenic, Chief Justice for Greek Judicial, Sergeant at Arms, Song Leader, Standards Board Representative, P.A.C.E. Chair and as a member of our slating committee. I graduated with a degree in Family and Child Sciences and a minor in Chemistry. I was also involved in National Society of Collegiate Scholars, Phi Eta Sigma National Honor Society, AED Pre-Health Honor Society, Garnet and Gold Key, Order of Omega, Genesis Leadership Program and Seminole Torchbearers. At the conclusion of my travels as a consultant I’ll attend graduate school for Genetic Counseling.
I am looking forward to visiting your chapter August 17th to August 21st for Spirit Week Assistance. In this letter you will find all the information you need to prepare for my visit. If you have any questions regarding the visit, please do not hesitate to contact me (my contact information is in the header of this letter). In addition, you will find more information on the details of CDC Visits in the President’s Manual and etiquette about National Leadership Team member visits in the COHB.
How do you prepare for my visit?

When making the schedule, please remember that CDCs like to have fun! Take time to schedule fun events, such as shopping, movies, sightseeing, etc. I also enjoy time off, so feel free to add time that can be used as breaks. I will need a finalized schedule one week before my visit. 

During the chapter meeting before I arrive, encourage all members and new members to make an effort to meet and get to know me. Remember, I will be there to help your chapter in the areas in which you feel you need further assistance. So make sure to explain to them my role as a CDC to prepare them for my visit.
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Please also have each of the following completed and available to me upon arrival:
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Meeting Schedule

· Spirit Week Schedule (if Recruitment visit)
· Chapter Bylaws

· Master Calendar

· Most Recent Chapter Council Report
· Most Recent Chapter Composite

What Meetings need to be Scheduled?

Please schedule the following meetings for 60 minutes each:

· Chapter President (This should be my first meeting)
· Council (As a group)
· V.P. Membership (Individually)
· Recruitment Team (ex. event day heads, etc. and the V.P. Membership)
· Greek Advisor (Towards the beginning of the visit)

· CAB

· Chapter Workshop and wrap-up (Toward the end – all members are required to attend)
Our main priority during my visit is recruitment. If our meetings together only cover that area, that’s just fine! However, if you feel that any or all of the following positions would benefit from meeting with me, please feel free to add that to my schedule. I’m here to help as much as I can:

· Council (Individually with each for 60 minutes per person)


***Please have all assistants attend the first ½ hour of their respective officer’s meeting



*** Standards Board should meet with me during the last ½ hour of V.P. Standard’s scheduled time
· Appointed Positions (30 minutes each):

· Social

· Philanthropy

· Sisterhood

· Academic Excellence

· Leadership

· Shamrock Chair

· Alumnae Relations
· P.A.C.E. chair

· Sergeant at Arms
· Other appointed officers that will benefit from a meeting with me

No meetings should occur during meals and please keep the meeting times between 9 a.m. and 9 p.m.

All members meeting with me should be in pin attire and bring notebooks, manuals, a copy of their most recent report, and also some pen and paper to write with. They should come prepared with questions regarding their position and/or general chapter operations.
What other accomodations need to be made?

During a CDC visit, your chapter is responsible for my meals, snacks, and accommodations. Remember to provide escorts to all meals and meetings because I will most likely not know my way around your campus immediately. I enjoy all types of food, so please be creative when scheduling meals! I would love to visit the chapter’s favorite local restaurants!

Also, please have the following snacks available when I arrive:

· Vitamin water (fruit punch, dragonfruit, strawberry kiwi and citrus are my favorites!)

· Strawberry or raspberry yogurt (2% or fat free if possible)

· Fresh fruit
Because my luggage will only hold certain things, please make sure that the following items are available before I arrive:

· Blankets

· Bed with clean sheets

· Towels

· Pillows

· Laundry facilities

· Detergent/dryer towels

· Iron/ironing board

· Mail that has arrived in my name

· Internet access

· Printer & paper

· Easel with large notepad & markers
· Guest gym pass **
** I very much enjoy working out! Every day I will make time to walk or do some sort of physical activity. If you or one of the sisters goes to a dance or workout class I’d love to be able to tag along. A guest gym pass to your campus or local gym would be greatly appreciated!
wHAT ABOUT TRANSPORTATION TO AND FROM THE CHAPTER?
I’ll be arriving in Memphis, TN at 2:25pm on American Airlines flight #4124 August 17th. On August 21st I’ll depart at 10:45am on American Airlines flight #4052. Please remember that I travel with several large pieces of luggage. Meeting me in a car with a large trunk would be most appreciated. Also, please have the person picking me up wear KD letters so that they are easily recognizable. 

iS THERE ANYTHING ELSE TO KNOW BEFORE THE VISIT?
Any mail for me will be forwarded to your chapter’s address. Be sure that I receive any mail sent to me during my visit. Mail that arrives after my departure from your chapter should be mailed to:

Kappa Delta National Headquarters

ATTN: Sally Rose
3205 Players Lane

Memphis, Tennessee 38125

After my visit you are welcome to fill out an evaluation form which can be found of the 24/7 Filing Cabinet. These evaluations will be sent to my supervisor in order to help strengthen, develop, and unify the entire Sorority. Feel free to provide any comments and suggestions concerning my visit.

I am so excited to visit Delta chapter and have heard such wonderful things about your chapter! Please remember to fill out the Chapter Info Sheet and return it to me, along with the meeting schedule, one week before I am scheduled to arrive. If you have any questions, do not hesitate to ask!
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Love in AOT,
Sally Rose
Kappa Delta Sorority

Chapter Development Consultant












